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This policy will outline the preparation required in order for Staff Members and Supported People to respond effectively to a fire emergency.  It will outline daily, monthly and annual checks that need to be performed and documented.  This policy will refer to the Emergency Preparedness & Disaster Response Plan, which is located within the Policies and Procedures Manual.

Every building within M.V.A.C.L. will be inspected annually by the Local Fire Official.  All recommendations made by the Fire Official will be completed within the time frame set out.  

Fire Safety Plans:
Every home in which there is a group living arrangement will have a fire safety plan that has been approved by the local Fire Official.  The plan will be reviewed annually by the Manager and Staff Team of the residence and updated as required.  All updates and revisions will be approved by the local Fire Official and reviewed with all Staff and all Supported People in each location.

Each fire safety plan will include a detailed floor plan identifying exits, locations of first aid kits and fire extinguishers.  A floor plan will be posted on each level reflecting exits routes, first aid kits and fire extinguishers for that level.  

These plans will be posted and easy to reach if the home is evacuated in an emergency situation.  A staff member will take this plan with them when there is a need to evacuate the home.

This plan will identify any Supported Persons that will require assistance in evacuating and where their bedroom is located.  It will indicate a meeting area for everyone outside of the residence and where to go in the event that the residence cannot be re-entered.

The Emergency Preparedness & Disaster Response Plan outlines procedures to follow in case of a fire.  

If a staff member sees a fire:
1. Call 911

2. Sound fire alarm

3. Try and close as many doors as possible as you evacuate the building, taking the fire safety plan with you.

4. Do not reset alarm or re-enter building until the fire department determines it is safe to do so.

5. Once it has been declared safe, reset the alarm. 

Fire Drills:
Fire drills offer an important opportunity to prepare for an effective response to a real fire.  They allow people to develop confidence and competence in respect to their ability to cope with a crisis.  Fire drills also allow staff to identify and resolve potential challenges to an evacuation, and offer the opportunity to expose and calm fears that may exist for Supported People.


A fire drill will be performed each month.  This drill will occur at different times throughout the day and a simulated fire location will be chosen in different areas of the residence.  When choosing times to perform fire drill ensure that there are opportunities for all Staff Members and all Supported People to participate on a regular basis.  Fire drills will be documented on the Vulnerable Occupancy – Fire Drill Scenario Form.  All areas on the form need to be filled in, indicating the following:
Date/Time

Staff Members involved

Supported Individuals involved

Person Initiating the Drill


Location of Mock Fire

Evacuation Time

Exits Used

Persons requiring physical assistance and aid required

Difficulties encountered

Emergency lights working

Areas of Concern or recommendations 

These reports will be kept in the Maintenance Binder for the entire calendar year.  At end of the year these documents will be forwarded to the main office to be filed.
The fire drill report form will be completed by staff after the fire drill has been completed and signed off by Managers.  Any concerns with evacuation or Supported People will be addressed by the Manager.  The forms will be kept at the location till the New Year.
Smoke Detectors CO2 Detectors:
Any smoke detectors that require batteries will have the batteries changed when Daylight Savings Time begins and ends.  This will be documented on the Safety Check List.  Smoke detectors will be checked every month on the same day as the fire drill.  They will be checked to ensure they are working and sensors are free from dirt and dust.  These checks will be documented on the Safety Check List.
Annually smoke detectors will be checked and serviced by Dion Fire Extinguishers.  Any hard wired smoke detectors will be inspected by a qualified electrician.  This inspection will be documented and kept on file for each location.

CO2 detectors will be checked monthly as well to ensure proper function and also that sensors are free from dirt and dust.  These checks will be documented on the Safety Check List.  Annually CO2 detectors will be inspected by Dion Fire Extinguishers.  This inspection will be documented and kept on file for each location.

Fire Extinguishers:

Fire extinguishers are only intended to be used on small fires.  Evacuation must be the first line of defense for any fire.  All staff members will be trained in the proper and appropriate use of fire extinguishers.  This training will be documented in each staff members file.  If upon evaluating the situation and it is determined that the fire can be extinguished safely using an extinguisher the following steps should be used.  

Remember PASS when using a fire extinguisher. 
Pull

– pull the pin

Aim 

– aim the nozzle at the base of the fire

Squeeze 
– squeeze the handle

Sweep 
– sweep from side to side at the base of the fire; discharge the entire 


   contents of the extinguisher.


Once a fire extinguisher is used it has to be serviced to recharge.  A replacement will be given to replace the discharged one.

Location of fire extinguishers will be marked on floor plans.  All staff members working in a location should know where fire extinguishers are located.  Fire extinguishers will be checked monthly, on the same day as fire drills.  These checks will be documented on the Safety Check List.  When checking fire extinguishers ensure:
The pin is in place.

The needle is located in the green area.

It is in the proper location.

It is easily accessed with no obstructions.

Annually all fire extinguishers will be examined by Dion Fire Extinguishers.  Each fire extinguisher will have a tag attached to it showing the maintenance or recharge date, the servicing agency and the signature of the person who performed the service.  A record will be kept of the maintenance date, the examiner’s name and a description of any work or testing done to the extinguishers.

Fire Prevention:
Every month when fire drills are completed the following will also be done and documented on the Safety Check List:

Exits, Hallways, Walkways & Stairways – Free/Clear - No Ice or Snow.


Furnace Filter – Changed or Cleaned.


Air Conditioner – Free from leaves/debris for 4’ Radius.


Exhaust Fans – Clean/Free from Debris.
Any areas of concern should be documented on this the Safety Check List and forwarded to the appropriate Manager to review and follow up on.

The overnight staff each day will complete the “Safety Concerns” section of the Daily Log.  This staff member will ensure:

Entrances, Walkways & Stairs – free of ice & snow.

Fire Doors are closed.


Laundry Room Check, appliances are off.


Kitchen Check, appliances are off.


Fridge/Freezer Temperature Checked.


Outside Lights are Working.
Boxes in this section of the Daily Log will be initialed at the time that the inspection takes place.  Do not use check marks.  

Madawaska Valley Association for Community Living Related Documents

Daily Log
Vulnerable Occupancy – Fire Drill Scenario Form
Safety Check List

Resources 


Ontario Regulation 213/07 - Fire Protection and Prevention Act, 1997 
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